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Camp Diamond is located in Highland Grove, Ontario within the Haliburton Highlands. We are 30 minutes south of Algonquin Park, 2.5 hours north of Toronto and 25 minutes from the towns of Bancroft and Haliburton. Our facilities include flush toilets, showers and sinks, individual cabins, dining hall, program areas, sandy beach and 1800’ of waterfront.  

[image: accrediteMem1]Camp Diamond is an accredited member of the OCA.
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Suzanne V. Slater has been in the camping industry for over 15 years and has experience as a camper, counsellor, senior staff and director. As a former GV camper, she has based the philosophy and vision of Camp Diamond on her experiences at the former all-girls camp. In 2003, she directed and managed the Toronto Area Girl Guides Camps at Ma-Kee-Wa (Orangeville) and Bonita Glen (Barrie). Not only has she been involved in camps in Ontario but in the Northeastern United States as well. Suzanne has received her Camp Director certification from the American Camping Association and holds current teaching certificates in Ontario and Massachusetts as well as a Master of Education from Boston College. In the off-season she works on promoting the camp to perspective campers & families and offers tutoring support to children in the Toronto area between ages 6 and 14. Involved in the American Camps Association and Ontario Camping Association, she holds the camp and its operations to the strictest guidelines of both camp organizations.
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1.0	GENERAL INFORMATION

1.1 Important Dates

Summer Camp Office Opens		May 15
Parents & Visitors Day			July 24
Last Day of Camp				August 14

CHOOSE YOUR OWN SESSION (Ages 5-15; Grades K-9):

Week 1   (July 8 – 15)
Week 2 (July 15 – 22)
Week 3 (July 22 – 29)
Week 4 (July 29 – August 5)
Week 5 (August 5 – 12)
Week 6 (August 12 – 19)

JR SESSIONS (Ages 5-6)
*Please inquire as to the program*
Typically run from Sunday – Wednesday of each week.

CIT Program (Ages 15-16)
CIT (Saturday July 7 – Sunday August 19)

Girls Day Camp Option (Ages 4-15) 
Session 1d (Monday July 9 – Friday July 13)
Session 2d(Monday July 16 – Friday July 20 )
Session 3d (Monday July 23 – Friday July 27)
Session 4d (Monday July 30 – Friday August 3) 
Session 5d (Monday August 6-Friday August 10)
Session 6d (Monday August 13 – Friday August 17)
1.2 Contact Information
If you wish to speak with the Camp Director, please contact the Winter Office until May 15 or the summer camp office between May 15 –August 28.

Winter Office						Summer Camp Office:
Camp Diamond					Camp Diamond
6 Tremont Place #1					R.R #1, 7052 Loop Road
Peabody, MA 01960					Highland Grove, ON K0L 2A0
Phone: 647-286-3816					Phone:	613-339-1929
Fax: 6174-202-9289					campdiamond@rogers.com
campdiamond@rogers.com			Fax: 613-339-2750


1.3 OFFICE HOURS/MESSAGES

WINTER OFFICE: Emails and voicemails are checked regularly. Business hours are normally 9 am to 4 pm Monday to Friday.  We make every attempt to return messages, email or voicemail, within 24 – 48 hours. 

CAMP OFFICE: Emails will be checked once daily.  We request that emails sent are in simple text format as internet access is dial-up.  Office hours are from 8 am to 5 pm, 7 days per week. Voicemail will be checked throughout the day. Please leave messages and we will try to return them as soon as possible within 24 hours. Please understand that there are many activities occurring on camp and that an immediate response may not be possible at all times. 

*Please note that emails to campers or staff must be sent via Bunk1.com. Camper emails sent to the administrative address will be deleted.

1.[image: BD06937_]4 Administration

Please help us by making sure the following are completed and returned to the Camp Office no later than May 15.

· Personal Health Form				□
· Release & Waiver				□	
· Camper Information Form 			□
· Activity Interest Form				□
· Code of Conduct 				□
· Transportation Authorization		□
· Confirmation Form (Senior CITs only)	□

This ensures we have all the correct information to make your camper’s time with us most enjoyable! It is recommended that you make copies of these documents for your records, prior to returning them to us. 

Junior CITS only: A deposit of $500 is required with each application.  The remainder of the camp fee plus any additional fees (including transportation, tuck, activity fees, and special trip fees) will be due in full by May 1.  All deposits are refundable up to April 15, less a $300 administrative fee.   After April 15, there are no refunds for any reason.

Camper Insurance:  If you are concerned about the possibility of your camper being unable to attend camp, please check out camper insurance policies.  Camper insurance allows you to receive a refund of camp fees if your camper gets sick or injured or is otherwise unable to come to camp.  There is a nominal cost for this policy which can be purchased through myCampProtector.com.  Simply follow the link provided on our website and you will find all the information you need.

1.5 PRIVACY POLICY

Camp Diamond respects your personal privacy and appreciates your concern about personal information.  We will protect any personal information that you provide to Camp Diamond including name, address, email address, phone number etc.  We will not collect, use or disclose your personal information without your consent. We collect no personal information about you unless you choose to provide that information to us.  We do not use techniques that collect personal information about you without your knowledge and we will not lend or sell your information to anyone for any purpose.  It is our intention to comply with the “Personal Information Protection and Electronic Documents Act” (PIPEDA), passed by the Government of Canada in April 2000.”

1.6 OUR STAFF

Our number one goal is to encourage the personal growth of our campers.

Staff at Camp Diamond is made up of paid staff and volunteers. Paid staff are compensated and attend camp for the full eight weeks, whereas volunteer staff are not compensated and may attend camp for a few days to teach various activities.

We hire individuals who are a minimum age of 17 years, well-rounded, kind and caring.  Experience in another camp setting or other child-related program is essential. Each person who applies for a position (new or returning) has an interview and references are checked.

In addition to the above qualifications, volunteers and paid staff are required to attend an orientation/training program during the week of June 17.  In addition to staff training, we do require that all staff and volunteers undergo a Criminal Reference Check. If you would like further information as to our staff requirements, please contact the Camp Director.

As part of the mythical nature of camp, staff refer to themselves in nickname format.   Each staff member chooses an appropriate name at the beginning of staff orientation and then responds to that name as the summer progresses. For example, Suzanne (Camp Director) is Buttons at camp.  Other nicknames have included Nabs, Pontmercy, Kizzy, Tink, Chicago, Dingo, Fern and many more.  If you have any questions about this tradition, please let us know.

1.7	YOUR ROLE

As a Counsellor-In-Training, you are still considered a camper as you are learning about what it takes to be a full time counsellor. Please remember that it may be a difficult transition to make, as in some instances you will be asked to guide the campers or supervise during staff meetings. You will have the opportunity throughout the summer to shadow staff, learn & execute O.D. but you will also be incorporated into activities with other campers.

Junior CITs are on camp for the first year of training and are learning both hard and soft skills. Senior CITs have been asked to return to complete the training and learn what camp is like after the girls depart and families arrive. You will be working together as a team in some cases, and in others the seniors will lead.

If you have questions, always feel comfortable enough to ask.
2.0	GETTING TO CAMP

2.1 DIRECTIONS 

Camp Diamond is located in Highland Grove, Ontario. 

[image: ]

From Hwy 400 (West of Toronto, Downtown) (Approximately 3 hours)

· Take Hwy 400 North to Barrie. 
· Merge onto Hwy 11 towards Orillia. 
· At Exit 131A follow signs to Casino Rama.  Continue to follow signs for Casino Rama (continuing onto Hwy 12). 
· Make left turn onto Rama Road. 
· At first light, make a right turn onto Monck Road and continue through to Norland. 
· At Norland, continue through the stop light.  Continue straight until you reach Kinmount.  
· In Kinmount, turn right at stop sign (convenience store and Laundromat in front of you.) 
· Go over the bridge and make an immediate left turn. Follow through Tory Hill.
· Take a right onto Hwy 118 and continue.  You will come to a flashing light. 
· Make a right turn at the flashing light so that you stay on Hwy 118 toward Cardiff and Bancroft. 
· Continue to the next flashing light and make a left turn. The camp is approximately 1 km on your left.  You will see three flag poles at the entrance.

From Hwy 401 (East of Toronto) (Approximately 2.5 hours)

Take 401 East to Hwy 35 (Exit 436) towards Lindsay/Peterborough.  Continue to Norland. Make a right turn at the light and continue on Monck Road. Follow directions above.

2.2	Pre-Camp Necessities

To ensure a happy introduction to your camper’s experience, please ensure the following information has been reviewed.

1) FORMS: All forms must be completed and returned by May 15. If you have submitted your application after May 15, the forms must be completed and returned prior to your child coming to camp. Campers will not be allowed to participate without the completed documents.

2) TRANSPORTATION:   If you require transportation to camp, please contact the Camp Director immediately so appropriate arrangements can be made. Requests for transportation to and/or from camp must be received no later than May 15.  Any requests after May 15, will be on a availability basis only.

3) CLOTHING:  Camp clothing must be purchased directly through BCM Shops at campdiamond.bcmshops.com. Camp t-shirts are required for camp for opening & closing days, camp photographs & off camp trips. One t-shirt is included in your fee.

4) KIT LIST:  Your camper has used the kit list as a guideline and has brought all necessary gear to camp with her. Please have your camper help to pack her bags. This way she is aware of what she brought and can keep track of the items.

5) LABELS: Please label all of your campers clothing, right down to socks and underwear, sunglasses and toothbrushes. This way if something is misplaced it will be easier to locate and return to its rightful owner. We partner with Mabel’s Labels (camps.mabel.ca) so order yours today!

6) BEHAVIOUR:  You have spoken to your camper about proper behaviour and homesickness. Please remember there is no phone access for campers. Your messages will be relayed to campers. 

7) ADJUSTMENT: If your camper has no previous camp experience, or if she has difficulty adjusting to new situations, we will be available to help with your child’s adjustment if necessary. It is often best to drop and leave your child as soon as possible to help with transition.

8) QUESTIONS: If you would like to consult the Camp Director, please contact the Winter Office (prior to May 15) or the Summer Camp Office (May 15 – August 28).

9) HEALTH: Camp Nurse has been informed of any restrictions or health issues concerning your camper.

Please note: We have made every effort to pair your camper with their requested friend(s). However, we cannot guarantee this situation. Please make sure your child is aware of this.

Also remember the purpose of the camp is to provide your camper with the confidence to work on her own and make new friends. Remember, young children pick up on your reactions. If you have any concerns, please direct them to the Camp Director. Encourage your camper to enjoy the time at camp and try new things.


2.2 What to Bring to Camp	

The enclosed list should be used as a GUIDELINE as to what your camper should pack for two weeks at camp.  Please have your camper arrive at camp in the uniform.  Camp uniform consists of an official camp T-shirt, and khaki shorts or pants. 
[image: j0162942]
· Camp Clothing:  One t-shirt is included in your fee. Camp T-Shirts and other Summer Camp clothing can be purchased using the enclosed order form. Clothing orders will be made through BCM Shops at campdiamond.bcmshops.com. Please follow the instructions on the order forms. Please do NOT send the order form to the Camp Office.

· [image: j0191419]Luggage:  Each camper should have no more than two pieces of luggage and a sleeping bag (or bed linens). Campers should be prepared to carry their luggage to their cabin.  Camp staff will be available to assist if necessary.

· Valuables:  All valuables should be left at home. At no time will your camper need money, so please leave all cash at home.  Camp Diamond is not responsible for lost or stolen articles. Electronic devices such as cell phones, battery powered toys and/or video games must be left at home. If your camper chooses to bring an electronic book reader, MP3 player or CD player it is their responsibility to keep it safe and free from harm.

· Food Stuffs:  In addition, campers should not bring food or candy to camp.  Please refer to the Health and Safety section of this guide in regards to specific dietary requirements.

· Rain Protection:  Rainy days do happen and campers will be partaking in activities in the outdoor elements. Please make sure to pack rain boots, raincoat and head protection.

· Lifejackets: Camp Diamond does provide lifejackets for activities. However, to ensure that your camper has a properly fitting one, please bring your own. Please make sure it is labelled with your camper’s name.




2.4 Packing List

We recommend you use this list as a guideline as to what to pack for your camper. It is based on two weeks of camp. 

All items must be clearly labelled with your camper’s name. (Full Name/First Initial, Last Name is acceptable.) Please contact Mabel’s Labels or fill out enclosed order form and return it.

All Campers
1 Bedroll (Sleeping Bag, Extra Blanket, 2 fitted sheets (for mattress))
1	Ground Sheet (for possible campout)	
1 	Pillow and 2 Pillowcases
1	Raincoat 
1	Pair Rubber Boots (a must) 
2 Pairs of shoes (Sturdy, supportive, close toed)
1	Pair sandals for beach
14   	Pairs of socks							
16  	Pairs of underwear
3	Pyjamas or track suit (sets for warm/cold weather)
4 	Pairs long pants or track pants
5	Pairs shorts
1	Banquet Outfit (dress, pants, blouse, nice shoes etc.)
7	T-Shirts 
[image: j0086666]1	Wind breaker
2	Warm sweaters/sweatshirts
1 Camp Hat 
4	Towels (2 for beach, 2 for showers)
2 	Hand Towel/Facecloth
2           Bathing Suits (One Piece or Tankini only) No Bikinis.		
1 	Water bottle
1	Flashlight and extra batteries
1	Lifejacket

Toilet Articles (toothbrush, toothpaste, shampoo, soap, comb, brush, tissues, hair elastics, face wash)
Medication (labelled with camper’s name, in original container & Ziploc bag)
[image: HH02308_]Sunscreen with SPF 15 or higher (mandatory)
Insect Repellent (mandatory)
Notebook, letter writing material, pens or pencils, stamps		
Bag(s) for laundry and wet items
Optional:  Books or Games, Stuffed Animal, Camera

The following items are NOT acceptable at camp: video game players or PSP devices, knives or electric razors, computers, DVD players, televisions, crimpers, curling irons, matches, candles, lighters, butane, fireworks, fishing tackle, cell/wireless phones, blackberries, Palm Pilot, pagers, bicycles, skateboards, rollerblades, and inappropriate clothing or jewellery relating to profanity, references to drugs or alcohol, too tight, too small, showing excessive skin or undergarments, and music with obscene or offensive lyrics.If found, the above items will be confiscated and stored until camp is over.  Please refer to the release & waiver for further information.

Don’t forget to pack notebook & pen for classes!

2.5	First Time/Nervous Campers

If your camper is coming to camp for the first time, they may be quite nervous and not sure what to expect. Here are some handy tips to get them excited and prepared for the experience.

1) Acknowledge their feelings. Children need to know that their feelings are being heard. Tell her that it is alright to be nervous but that it is important to accept those feelings and move forward.  Tell her that the staff at camp are trained and know how to help.

2) Keep any feelings of doubt to self. If you as the parent/guardian/adult have any doubts about camp or your camper’s ability to enjoy the experience, please keep them to yourselves. 

3) Send letters to camp ahead of time.  Mail can be slow so we recommend that you send letters to camp in advance of your camper’s arrival. An upbeat letter from home as soon as they arrive can give a great boost!  You can even send a package of letters to be sent to your camper each day.  Camp Diamond has also partnered with Bunk1.com to provide an electronic letter service. Check out their website for more information. Be sure to click on Camp Diamond so you don’t end up sending your letter to someone else.

4) Don’t make pick-up deals.  Have you ever heard “if you have a horrible time, I’ll pick you up” spoken to a nervous child?  Sometimes it can work to boost the confidence of the camper.  However, it can also have the opposite reaction. If the child is so focused on the prospect of going home, she may purposely lack motivation to try out activities. Please don’t put yourself in that position.

5) Involve her in the packing process. Campers need to know that their opinion counts. Have your child help pack his/her luggage. This also helps the camper keep track of her belongings – reducing the amount of lost & found.

6) Overnights. If your child has never been away from home before camp, begin slowly by sending him/her on an overnight to a grandparent’s house or friend’s house. This provides them with an opportunity to experience being on their own.

7) Encourage immediate participation upon arrival. Encourage your child to become active upon arrival. Counsellors will help campers get adjusted in their cabins and then activities will occur. Activities can get their minds off of the separation. It’s like the saying says: “Time flies when you’re having fun!”

8) Talk to Suzanne. Call the camp director and share your camper’s feelings. This way we can make sure she is active upon arrival at camp. This will minimize any homesickness that might be experienced.

2.6 Arrival & Departure Times

All CITs will arrive a day earlier than campers.  You should be prepared to drop off your CIT between 1 and 2pm.  If you are going to be late, please call the camp office as soon as possible. We have activities scheduled and need to stay on time.

Junior CITs will depart on the last day of camp.  Senior CITs will depart one day later.  On the last day of camp, please pick up your camper between 1 and 2 pm.  

3.0	WHILE AT CAMP

3.1 Sample Schedule

The schedule below is provided to you as a guideline but may change due to special events or weather.

7:30 am		Wakeup
8:00 			Flagpole/Breakfast
8:30			Cabin Clean-up
9:15			Period 1
10:15			Period 2
11:15			Period 3
12:30 pm		Lunch/Announcements
1:00			Rest Period 
2:15			Period 4
3:15			Period 5
4:15			Free Swim
5:30			Cabin Time, Prep for Dinner
6:00			Dinner
7:00 – 7:30 		Free Time/Prep for Evening Program
7:30 – 9:00 		Evening Program/Snack
9:00 pm		Bedtime for Younger Campers/Cabin Time for Older Campers
9:30			Bedtime for ages 9-14
11:00			All Camp Quiet Time/Lights Out

Special Event Days will occur every Wednesday with a plethora of activities scheduled. Sleep-ins will also happen once per week whereby campers & staff have a PJ breakfast.

Please note that upon arrival at camp, all CITs will receive a detailed schedule outlining training sessions and event planning.

3.2 Activity/Special Requests

We are very HAPPY to announce wonderful activities to be offered at camp this summer.  Below are brief descriptions of the activities you will have the opportunity to participate in. Remember you will be actively participating in activities until your third week when you will choose an area to shadow and teach.

Activities:
[image: en00354_]
Drama/Music: Campers will learn improvisation techniques, campfire                     songs, as well as put on skits and plays for the rest of camp. If your camper wishes to bring an instrument to camp, she will be fully responsible for its care and security. Camp Diamond does not take responsibility for lost or stolen items.

Arts & Crafts: This program is product-oriented and will allow the campers to make interesting items to take home with them. Programs will be oriented toward the age group and skill levels of the campers. Such activities may include beading, painting, tie-dye, pottery and gimp.

Sports:  Campers will participate in activities ranging from archery to basketball to parachute games to soccer. Skill levels of campers will be taken into account when planning activities. 

[image: j0244215]Waterfront/Swimming:  We have a safe sandy beach for all ages.  General swimming instruction may occur along with water sports such as basketball and volleyball. Free swim occurs once per day. Special activities will occur during the week as well. Canoeing, sailing and paddle boating are also options. Campers can work towards levels in all three sports.

[image: SO00480_]Nature:  Campers will learn about their surrounding environment through activities such as pond studies, bird watches, nature hikes and nature-based crafts. In addition, pioneer crafts may be offered. 

Camp Craft:  Campers will learn camping skills.  Camp craft includes learning how to pitch a tent, cooking on an open fire, building a campfire etc. Camping trips across the lake occur every Thursday night. Please note that one Jr. CIT & one Sr. CIT will be chosen to participate each week.  This is a requirement of the program.

Please note: Activities will vary from day to day. An example may include soccer available on Monday, softball available on Tuesday.  

3.2.1 Swim Tests

Each camper will be required to take a swim test prior to being able to access waterfront activities.  Testing will include swimming laps, treading water and knowledge of general safety rules. Your camper will receive a coloured bracelet depending on their swimming abilities, this will decide whether they can participate in the canoe, sail, and/or paddleboat programs.

If your camper is a non-swimmer, please make reference to this on the camper information form. They will be required to wear a PFD at all times while at the beach, and will not be permitted to leave the shallow area of the beach. 

3.3 Health & Safety

Please ensure that the Personal Health Form is completed to ensure we have all appropriate and necessary information to keep your camper healthy.  

UPON ARRIVAL AT CAMP: [image: j0238383] Upon arrival at camp, each camper will undergo a health check. This is to ensure the prevention of the spread of any lice or other illness.  During this time, the Camp Nurse will review medication with the camper. 

Medication:  All medication sent to camp must be in its original packaging, and labelled with his/her name and directions for use. It is illegal for a nurse to dispense medication without its original packaging.  All medication must be given to the nurse upon arrival at camp.  Please pack one extra day of medications for your camper. This will ensure a replacement in case of an accident.

Medications will be dispensed at the following times:

8:30 am to 9:00 am		7:00 – 7:30 pm
1:30 pm to 2:00 pm		8:30 – 9:00 pm	

Payment of any medications or prescriptions is the responsibility of the parent/guardians of the camper.  Payment must be made promptly at the end of the session.

Campers must provide their own Over-the-counter (OTC) medications such as Tylenol or equivalent, sunscreen, insect repellent and lotion for bug bites. We will not provide any such medications without parental/guardian consent.

ALLERGY ALERT: Please note that peanut butter and products will be used at camp. Peanuts and other tree nut products/proteins are important to a well-rounded diet. In addition, we cannot guarantee that products purchased for camp are nut-free or other allergens. It is up to your camper to be aware of his/her allergies. Please inform the nurse of any allergies prior to camp by filling out the necessary information on the health form.  

IN CASE OF AN EMERGENCY:  Clinics and hospitals are located in Haliburton and Bancroft. If it is necessary that your camper be taken to one, we will endeavour to contact you as soon as possible.  At any point, please feel free to contact the Camp Nurse or Camp Director if you have any concerns.  It is requested that we have a photocopy of your camper’s health card on file, please attach a copy to your personal health form.

3.3.1	MEALS & SNACKS		

[image: j0187773]The menus at camp are reviewed by a nutritionist and monitored by the Camp Director and Camp Cook.  Meals are served family style with each cabin eating at a designated table in the dining hall. Campers will be introduced to proper table manners, and how to set and clear a table. 

Sample Menu: 

Breakfast: Juice, pancakes, cereal, milk, toast, jam
Lunch:  Juice or water, sandwich, chips, fruit
Dinner: Chicken, potatoes, salad, juice or water, carrots/celery, cookies
Snack: Cookies, fruit, Granola Bar, Tuck

If your camper has any special dietary needs (i.e.: No pork, Lactose Intolerant, Vegetarian), please notify the Camp Director at least two weeks prior to camp. This allows us to prepare or purchase any special items, please do not send such with them as we have limited space.  Each camper will assist with set up and clean up of meals.  This ensures campers learn to respect and appreciate their space.  

*Remember peanut products are served and as such the camp cannot guarantee a nut-free environment.

3.3.2	 IMPORTANT THINGS TO REMEMBER

1. No child is permitted to come to camp with known communicable diseases or health nuisances (i.e.: flu, lice, scabies or chickenpox).  We will inform families if their children have been exposed to such health risks.  Each child will undergo a health check upon arrival. 
2. [image: j0101684]Never borrow or share hats, brushes, hair accessories or pillows.
3. Wear insect repellent properly in camp.
4. Rest time is included in the daily schedule.  It is important to rest as we have a very busy schedule.  Respect others’ wishes to rest and stay quiet.
5. [image: j0107232]Eat a well-balanced diet and live a healthy lifestyle. We strongly discourage dieting at camp as the campers are more active and need more calories.
6. [image: HH01598_]Take your medications on time and as prescribed – we will be around to help you remember.
7. Use sunscreen daily and wear your camp hat at all times.  
8. Wash your hands with soap and water at all times.
9. Brush your teeth at least twice per day. Practice the same dental health as you would at home.
10. Practice good hygiene including showers. Younger campers (5-8) are encouraged to shower 2 to 3 times per week while older campers (9-14) should shower more often.  Shower times will be given to each cabin.
11. [image: HH02324_]Change your clothing as cleanliness and weather dictates. 
12. Keep your personal area clean and contribute daily to the cleanliness of your site.
13. Share any problems that you are having both mental and health related including homesickness, feeling ill, menstruating or sadness with a staff member. 
						
3.4 Sunscreen Protection	

We want your child to have a wonderful experience at summer camp. This also includes making sure she knows about sun health. Please remember the following and speak to your camper about sun safety.

1. Make sure your body is well covered during the hours of 10 am to 4 pm. This means wearing clothing that covers your shoulders and a hat to protect your face and head. 

2. [image: HH01694_]Use waterproof or water-resistant sunscreen with a minimum SPF (Sun Protection Factor) of 15 on all exposed skin including lips. Remember to use sunscreen even on cloudy days.  Sunscreen should be applied at least 20 minutes prior sun exposure and reapplied after water exposure or 1-2 hours of direct sunlight.

3. When applying sunscreen pay close attention to areas that are exposed including face, hands and arms.  Don’t forget about your lips.
[image: HH00031_]
4. ALWAYS wear your camp hat to protect the face, and head. 

5. Try to wear light coloured, loose fitting clothing to help protect your skin.

6. Keep a bottle of water with you at all times to prevent dehydration. Water and healthy snacks are provided in the dining hall throughout the day!

7. Sunglasses help to prevent damage to your eyes by blocking large amounts of ultraviolet (UV) rays.  Choose sunglasses with even shading, medium to dark lenses and UVA/UVB protection.

8. Practice the “shadow rule” – seek shade when your shadow is shorter than you are tall.

9. Don’t forget Slip! Slap! Slop! Slide!
Slip on Clothing
Slap on a Hat
Slop on Sunscreen
Slide on Sunglasses.

This information is based on the Canadian Cancer Society’s SunSense guidelines and information collected from the American Academy of Dermatology.  

3.5 Camper & Custody Information	

Please complete the Camper Information Form provided to you and return it to the Camp Office by May 15. It will be released to your camper’s counsellor(s) so that they are aware of any existing difficulties or problems your camper may experience. This information will be kept private and confidential.   

We will assume that the person(s) listed as First Parent Name is the custodial parent IF there are two different addresses listed.  If your child should not be contacted or picked up by one of the parents, we need copies of court orders or custody papers to deny access.  Only the Camp Director will review these documents and place them in a confidential file.

Please note, the camper will only be released to those individuals listed as parents/guardians or emergency contacts on the application form/health form. If there is another individual that will be picking up your camper, please make sure that there is written documentation stating who the person is and their relationship to the camper, otherwise the camper will not be released. Photo identification will be required from everyone.  
		 
3.6 Bunks

All CITs will live together in a cabin with a capacity for 6.  Junior and Senior CITs will work together on some occasions and separately from time to time.

Junior CITs will be assigned a cabin group during the third week of camp. Senior CITs will be assigned a group during the first week of camp for the duration of the summer.

3.7 Visitors at Camp/Parents & Visitors Day

We would like to invite families to tour our site ahead of your camper’s arrival. Please feel free to call camp to schedule a tour anytime beginning June 1.  Administration can update your files, change your transportation arrangements and register your child/ward for camp.

All CITs are permitted to invite family members for Parents & Visitors Day.   If you choose to take your camper off camp for the day, please be sure to sign in/sign out at the Camp Office.
			

3.8 Mail Call/Phone Calls

[image: j0286558]Mail, phone messages and faxes will be collected on a daily basis and distributed to campers.

Please limit incoming faxes to one page only.  Unfortunately, at this time there is no email or Internet Access available to campers or staff on camp.   Please make sure campers are aware of this prior to coming to camp.  

LETTER WRITING: Campers will be required to write home at least once per week. Please send your campers writing materials including stamps, envelopes, pens/pencils and addresses.  Additional supplies can be purchased through the tuck shop. Current postage rates (as of Jan 2011) for sending from Canada to: Canada ($0.59), USA ($1.15), International ($1.90).

You may also send letters to camp ahead of time. Letters will be stored until your camper arrives. Some parents choose to send multiples to be given on specific days. For example, you may send a package of letters labelled Mon-Fri, and we will deliver them on those days.

Campers are required to write home once per week. Please send letter writing items (paper, envelopes, pens, stamps etc) with your camper.  These items can also be purchased at tuck.

EXTERNAL EMAIL SERVICES: Bunk1.com offers electronic letter services to parents for a small fee. You can choose to send an email to your camper through this service. They also offer a response option. Please check out their website at www.bunk1.com and click on Camp Diamond.

**Please do not send personalized emails to your camper through the main camp address. Any personalized emails will be deleted upon receipt due to overwhelming amounts.  Please use the Bunk1 service or send regular mail.

CARE PACKAGES: Care packages can be a terrific surprise for your camper during mail call. Ideas for care packages include books, magazines, small toys, stuffed animal, hair elastics, clothing etc. Please do not send food stuffs. 

PHONE CALLS: Campers will not be permitted to make or accept phone calls as this can prompt symptoms of homesickness. Children often become upset after they have heard a parent’s voice or heard of news that is happening at home. 

Special arrangements can be made if the camper is ill at which time the Camp Nurse will assess the situation.

If you would like to check up on your camper, please call or email the Camp Office. We will check on your camper and let you know how she is doing.
	
3.9 Emergency Procedures

If there is an emergency involving your child, we will contact you in the following order:

1. The person listed as First Parent Contact at home, at work and then at any other numbers provided.
2. The person listed as Second Parent Contact in the same manner as above.
3. The first emergency contact person from your health form.
4. The second emergency contact person.

** Please ensure that the emergency contacts you’ve provided to us will be available during your camper’s time at camp.

If these contacts have not worked then we will continue trying to contact you but the Camp Director or Camp Nurse may need to make decisions in your child’s best interest.  It is extremely important that you make your wishes known to anyone who may make decisions about your child on your behalf.

If we are contacting you and it is not an emergency, we will let you know.
				
3.10 Lost & Found	

We will try to send your camper home with everything they came with.  An announcement of lost and found items will be made prior to the departure of campers. Items will be held at camp until noon on August 20 and then donated to charity.   You can assist in cutting down on our lost and found by:

· Ensuring each item brought to camp is clearly labelled with your camper’s name.
· Send a list along with your camper of his/her items.
· Have your camper assist in packing so they know how to recognize their items.
· Please do not send valuable or cherished items to camp.

Please note that while we will try to make sure she brings all items home, we are not responsible for lost or stolen articles.

3.11 Tuck	

A tuck shop will be available at camp this summer. Items that will be available will include different candies, chocolate bars, granola bars and other special treats. Supplies such as toothbrushes, toothpaste, hair brushes, hair elastics, soap, shampoo, pens, paper and stamps will also be available. Tuck can also be used to pay for special activity fees (i.e.: purchase of paddle for paddle making, special off-camp trips).

Prior to sending your child to camp, please deposit an amount into your child’s tuck fund or provide cash to the Camp Office during drop off. On average, you may choose to deposit $10-15 per week.  Refunds of balances above $5.00 will be provided on the last day of camp. There will be no refunds of balances $5.00 and below.  Please do not send money with your child/ward to camp. Camp Diamond is not responsible for lost or stolen items.

Please purchase clothing items directly through BCM Shops at campdiamond.bcmshops.com.

3.12	The Program

The purpose of the Counsellor-in-Training (CITs) program is to teach our youth about the philosophy of summer camp and what it takes to be a good leader. Lessons taught will include safety procedures, rules & regulations, risk management, best practices of teaching lessons, supervision techniques, program solving and resume building. In addition to these, every Junior CIT will be certified in Red Cross Standard First Aid & CPR C during their first few days of camp.  Senior CITs will have the opportunity to shadow staff and teach their own lessons in various activities throughout the summer. Senior CITs will also help to organize Special Event days with another staff member.

A detailed schedule will be provided to each CIT upon their arrival.
				
3.13	Returning From Camp	

When your camper returns from camp there may be a re-adjustment phase. Please keep in mind that the last 24 hours of camp are very busy and cabins may stay up a little later on the last night.  Your child will probably be tired when you pick him/her up. Your camper may appear excited or withdrawn as she re-adjusts to life away from camp.  

Allow your camper an opportunity to tell you about their camp experience when they are ready to talk. This may range from minutes to days to weeks to months.  If she has taken photographs at camp, have the film developed and review them together.  Let your child tell you stories from camp.  Ask him/her about the counsellors, their activities and new songs or stories she has learned.  If you have any further concerns when she returns home, please call the Camp Director.
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IMPORTANT FORMS
Please complete the enclosed forms and return them to the Office by May 30.

· Activity Interest
· Camper Information
· Personal Health Form
· Release, Waiver, Assumption of Risk
· Code of Conduct
· Transportation Authorization
· 
If you have any questions, contact the Camp Director immediately!
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Please fill out this form and indicate which activities you would like to instruct/participate in order of interest. This gives us a general idea of your interests.  Please ensure that your camper completes this form.


Name of CIT (last, first):______________________________

Please rank the activities in the order of interest.

Arts & Crafts (Beading, drawing, mask-making, etc.)			___		
Sports (Archery, basketball, ropes, soccer, volleyball etc.)	 	___	
Swimming (free swim, lessons, relays etc.)		___ 
Swimming Instruction (must have Bronze Cross) 		___		
Drama/Music (Improv, skits, music appreciation, etc.)		___	
Nature (Hikes, pond studies, paper-making, pioneer crafts etc.)	___	
Sailing/Canoeing								___
Other:___________________________________________________
	
Please indicate any skills, levels earned or previous experience teaching any of the above activities:____________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________

Is there any particular activity in which your camper should not participate? Please include explanation.																																												


Comments:____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Please note we will try to accommodate all requests, but there may be times when activities may not be available.
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In order to make your camper’s stay at camp most enjoyable, please complete the following.  This information will be kept confidential and only shared with staff directly responsible for your camper.  Consideration to needs will be given whenever possible.

Camper’s Name:										
				(Last name, First Name, Middle Initial)

Nickname (prefers to be called):								

What is your camper’s main goal this summer?						

Highest Swimming Level Attained:								

Please answer the following questions and provide detailed information when necessary:

Does your camper:
1. Make friends easily								
2. Get along with adults								
3. Experience homesickness								
4. Have problem bedwetting 							
5. Sleepwalk										
6. Have a short attention span							
7. Listen to instructions well___________________________________
8. Follows instructions well								
9. Have any fears									
10. Nightmares_____________________________________________

Are there any family-related problems of which we should be aware? If yes, please explain.																							
__________________________________________________________________________________________________________________________

We try our best to accommodate camper dietary needs and food preferences. Please note any food related issues of which we should be aware.																													

Does your daughter have any other special needs of which we should be aware? (I.E.: ADD, ADHD, loneliness, etc)																																	

Comments											
__________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________


PERSONAL HEALTH FORM

[image: logo_tranfer_three]The information provided on this form will be used at the discretion of camp personnel to ensure care and attention is given to the health of the participant. All information on this form is considered Personal and Confidential.  Please return this form no later than May 15.

This form must be completed by parent/guardian of individual, if under age of 18.
Please complete an individual form for each camp attendee.

Camper/Staff Contact Information:

Name of Camper:______________________________________	Birth Date (m/d/y):___________
										        

Address:	__________________________________________________________________________________	
City:________________________	Province/State:____________ Postal/Zip Code:____________________

Country:_____________________________________ Home Phone#:________________________________

Business Phone#: ________________________________Cell Phone#:_______________________________

EMERGENCY CONTACT INFORMATION:
Primary Custodial Parent/Guardian Name:______________________________________________________
											Relationship

Address (if different from above):_____________________________________________________________
________________________________________________________________________________________

Email:__________________________________________ Home #:_________________________________

Business #:______________________________________ Cell #:___________________________________

Secondary Custodial Parent/Guardian Name: ___________________________________________________
											Relationship

Address (if different from above):_____________________________________________________________
________________________________________________________________________________________

Email:__________________________________________ Home #:_________________________________

Business #:______________________________________ Cell #:___________________________________

Please list one additional emergency contacts. Preferably please include one person who does not live with or travel with the above.

Emergency Contact Name: ___________________________________________________________________
										Relationship to Camper
Address (if different from above):_____________________________________________________________
________________________________________________________________________________________

Email:__________________________________________ Home #:_________________________________

Business #:______________________________________ Cell #:___________________________________
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HEALTH FORM (PAGE 2)


HEALTH INSURANCE INFORMATION:
**Please include a photocopy of your health card or insurance card (front and back).

Provincial Health Insurance No.: _______________________________Version Code:________________

Valid Dates:_______________________________________________________________________________

Subscriber’s Name: ________________________________________________________________________

Private Health Insurance Company Name: _______________________________________________________

Policy Number: __________________________________Group code (if applicable):____________________

Insurance Telephone Number:_________________________________Contact Name:____________________

Mailing Address:____________________________________________________________________________

BACKGROUND INFORMATION:
*Please note that this information will be used to provide your camper (or self) with the best care possible at camp. Only pertinent information will be shared with your camper’s counsellors, Camp Nurse and Camp Director. 

1.  Camp activities may include, but not limited to, swimming, hiking, boating, running, etc. Does the participant suffer from any physical, cognitive, or emotional disorder that would prevent her from participating fully in this program?		YES					NO

If yes, please explain: __________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Do you have any special instructions for staff regarding the participant’s health care and/or diet?  YES	NO

If yes, please explain: __________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4 Does the participant have any allergies (environmental, bee, food etc.)?   YES	  NO
Please note that our camp is not a peanut-free environment and as such peanut butter and products will be served.

If yes, please explain: __________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
 
4. If yes to number 3, does your camper carry an epi-pen? 	YES	NO

Does she/he know how to administer the injection?		YES	NO

Comments:______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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5. Is the participant currently subject to any of the following? Please circle.

Arthritis			Convulsions		Asthma			Respiratory Ailments
Heart Conditions		Ear Infections		Nightmares		Bed Wetting
Headaches/Migraines	Sleepwalking		Lactose Intolerance	Motion Sickness
Gastrointestinal Disorders (IBS, IBD, Diarrhoea, Constipation)		Nausea/Upset Stomach  Eczema		Rash/Hives			ADD/ADHD		Anxiety	
Other:______________________________________________________	Depression

6. Are there any chronic conditions or recent illnesses of which the staff should be aware? YES  NO

If yes, please explain: __________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. Please provide details of treatment and medication your camper (self) will require at camp.
**Any medication (over-the-counter and/or prescribed) required by campers must be brought in the original packaging with dosage instructions and clearly labelled with her name. Medications must be given to the Camp Nurse upon arrival for storage.  If the camper must keep the medication due to the urgent nature (i.e.: Epipen or inhaler), she must come to camp with an appropriate carrying case. Such medication must be registered with the Camp Nurse and his/her camp counsellor must have record of the medication as well as be aware of when it should be administered.

	Medication
	Dosage
	Time of Day
	Instructions
	Reason

	
	
	
	
	

	
	
	
	
	


*Attach another page if necessary.

8. If female camper/staff:	Has she menstruated?	YES 	NO	

If no, have you spoken to her about it?  YES	   NO

Do you authorize the camp director and/or Camp Nurse to discuss this issue? 	YES 	NO

9. Date of Last Tetanus Shot: _______________ (D/M/Y)  Date of TB Test:___________(D/M/Y) Result: __

10. VACCINATION RECORDS:  Please include a copy of your camper’s vaccination records. If you do not already have a copy, please contact your family physician or local health unit to request one.

11. Are corrective lenses required?	YES	NO		Contact Lenses? 	YES	NO

12. Current Height:____________________	Current Weight:________________

11. Any additional comments about your child’s health history:______________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________
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HEALTH FORM (PAGE 4)



I/We hereby authorize Camp Diamond to secure such medical advice and services as may be deemed necessary for the health and safety of myself, or camper. I/We agree to accept financial responsibility in excess of the benefits allowed by my Provincial Health and/or private insurance plans.

I/We hereby acknowledge that my camper will be free of all communicable diseases (i.e.: lice, scabies, TB etc.) upon arrival at camp.  Upon arrival each camper will undergo a medical check conducted by the Camp Nurse. If such disease/condition is found, I/We acknowledge that I/We will be contacted and agree to pick up my child from camp and will not return until such time that a doctor’s letter can provide a clean bill of health. I/We acknowledge that my camper fees will be non-refundable.

Signature of Parent/Guardian:_____________________________________  Date:_______________________

Signature of Second Parent/Guardian:_______________________________ Date:_______________________


Please have Family Physician sign and date the bottom. (If you do not have a family physician, please attend a walk-in clinic for your physical prior to coming to camp.)

I am aware of the extent of the proposed activity and certify that this participant is fit and healthy enough to participate fully. I certify that the information on this form is complete, correct and current.

Date:___________________________________	Physician’s Name:______________________________

Signature: __________________________________________________________________________________

Address: ___________________________________________________________________________________

Phone Number: ______________________________________________________________________________



RELEASE, WAIVER AND ASSUMPTION OF RISK
[image: logo_tranfer_three]
To be signed by ALL parent(s) or guardian(s) of a minor child or by the participant if they have reached the provincial age of majority.


We (I), ___________________________________________ hereby  
                                           Name of Parent/Guardian/Participant

acknowledge and agree that in consideration of ______________________________ 
							Name of Participant

being permitted to participate in the activities of:

CAMP DIAMOND (herein called the Camp)

1. We (I) do hereby release the Camp, its Members, Officers, Directors, Employees, Volunteers and Independent Contractors from all liability, claim causes of action of any kind whatsoever in respect of all personal injuries, loss of life, or property losses which our camper (I) may suffer arising out of the activities of the Camp.

2. And We (I) hereby Acknowledge and Agree:
a. That camp and enrolment activities (including but not limited to hiking, backpacking, activity courses, waterfront activities and any activities in any wilderness area) and other related adventurous activities may be dangerous and expose our camper (me) to risks and hazards.
b. That we (I) freely and voluntarily assume all the aforesaid risks and hazards for our camper (myself).

3. And We (I) hereby Acknowledge and Agree:
a. That if a camper arrives at camp with contraband items (i.e.: cell phone, blackberry) in her possession, the Camp Director has the right to confiscate these items and return them to the camper when the session is over. The items will be held in a safe location though security is not guaranteed. 
b. If We (I) would prefer to have the items sent home (at our (my) own expense) alternate arrangements can be made by the Camp Director.

4. That we (I) have carefully read this Release, Waiver and Assumption of Risk agreement, that we (I) fully understand the same, and that we are (I am) freely and voluntarily executing same.

5. That we (I) understand clearly that by signing this Release we (I) and other family members or guardians will be forever prevented from suing or otherwise claiming against the camp, its Members, Officers, Directors, Employees, Volunteers or Independent Contractors.

Dated at____________________, this________, day of________in the year_________.
		CITY				#	              MONTH		            YEAR


Signature:____________________________________	Witness:________________


Signature:____________________________________	Witness:________________

[image: logo_tranfer_three]CAMP DIAMOND CODE OF CONDUCT
FOR CAMPERS & STAFF
The Code of Conduct outlines expected behaviour during activities. A participant is defined as “any person, adult or child, who is involved in an activity in any capacity.”

· All participants agree to follow the rules and regulations of CAMP DIAMOND as outlined in the handbook, on the website and by the camp staff. 
· Camp Diamond will not tolerate acts of discrimination and/or harassment on the basis of race, national or ethnic origin, colour, age, religion, sexual orientation, marital status, family status, or disability.
· The emotional, physical, verbal or sexual abuse of any participant will not be tolerated.
· There is no smoking on the camp property. Violations of this policy will be taken seriously and may result in expulsion from the program.
· No alcohol or illegal substances may be brought to or consumed on the property unless otherwise stated.
· No gum chewing permitted on camp.  
· Cell phone use by campers is prohibited by campers.  Please leave all cell phones and other electronic devices at home. They will be confiscated by the Camp Director and returned at the end of camp.
· Any material that may be deemed a “weapon” will be confiscated and the individual will be sent home immediately. The Camp Director has the right to define a “weapon.”
· In the event of suspected “banned” materials, the Camp Director or her designate may perform a search of belongings for the purpose of confiscation of such banned materials, with the individual and another adult present. 
· The privacy of the individual is to be maintained at all times. No person shall disregard another's privacy as it regards to personal belongings, accommodation or hygiene facilities.
· No participant will be permitted to leave a program area without permission of the staff person responsible for the activity.
· No participant will engage in acts of criminal or civil disobedience as outlined by the laws of Canada, for example, theft, vandalism, assault, etc.
· Actions and behaviours that jeopardize the safety of the participant or the group will not be tolerated.
· Any violation of this Code of Conduct will be cause for disciplinary measures and will result in discipline that may include the participant being sent home at her own or her parent’s or guardian’s expense. In the case of expulsion, no portion of fees is refundable. 
· The Camp Director, in consultation with other adults in supervisory roles will interpret this code. The Camp Director has final discretion to remove or exclude an individual from any activity if it is determined that the individual presents a danger to themselves or others at any time. Exclusion for reasons may be extended to other activities if the individual has not demonstrated an understanding of risks and appropriate rules & guidelines.

I have read the code of conduct & Parent/Camper Handbook and agree to comply with all rules & regulations while participating in events/activities. I further understand that any violation of the Code of Conduct will be cause for disciplinary measures and if such results in my being sent home, that it is done so at my own expense or the expense of parents and/or guardians.

Name of Participant:										

Signature of Participant (regardless of age):							

Signature of Parent/Guardian (if the participant is a minor): 					

Date of Signature: 										
Failure to sign this document will result in the exclusion of the participant from activities.
[image: logo_tranfer_three]

TRANSPORTATION AUTHORIZATION



I, __________________________ authorize Camp Diamond to transport my child/ward_________________________ to and from camp for any reason deemed necessary by the Camp Director. These reasons may include, but are not limited to, emergencies, medical trips, off-camp activities, and/or to & from camp on arrival/departure days.
In the event of an emergency, the following individuals are also authorized to pick up my child/ward from camp:
1.______________________________________________________________________
	Name							Relation to camper

2.______________________________________________________________________
	Name							Relation to camper

3.______________________________________________________________________
	Name							Relation to camper

4.______________________________________________________________________
Name							Relation to camper


*Please note that any individual that arrives at camp to pick up your camper will not be permitted to do so unless listed on the form above. This includes siblings, grandparents, aunts/uncles, neighbours etc.  If necessary, attach another page.

Dated at_________________________, this________, day of________in the year ___________.


Signature:___________________________________	Witness:_________________________


Signature:____________________________________	Witness:_________________________
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